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PUBLIC SERVICE ANNOUNCEMENT TEMPLATE
Contact person
Address
City, State, Province, Postal Code, Country
Telephone
E-mail
Dear Public Service Director:
The Key Club of [NAME] is a Kiwanis International-sponsored program that provides high school students with opportunities to serve their schools and communities. Among some of the projects and activities the Key Club of [NAME] has conducted are: 

[LIST].
Through Key Club, students have the opportunity to learn about leadership and service, and more, to put that learning into 

practice through hands-on volunteering.
Please consider using the following public service announcements on your radio station. I will follow up with you shortly to
 answer any questions you may have.
Sincerely,
[NAME]
Key Club of [NAME]
PSA scripts
1. Need volunteers for a community or campus event? Contact the Key Club of [NAME] at [SCHOOL NAME AND 
CONTACT NUMBER]. 
Key Club is a service organization of high-school students and is locally sponsored by the Kiwanis Club of [NAME].  Club members can and want to make a difference. Please share the spirit of service.
2. There is a key that opens the door to life-shaping opportunities: Key Club, the high school service club sponsored by Kiwanis International, giving this generation of teenagers a feeling for what it's like to serve others, to fill empty spaces in a child's 
life, to volunteer for worthy causes, to be an encourager, a friend, a servant, a leader.   

Key Club. If you don't have one at your high school, contact your nearest Kiwanis club.

Instructions:

Complete the public service announcement with names and club information.

· Compile names and contact information for key people at local radio stations. 

· Attach a Key Club fact sheet to the PSA and send it to local radio stations to broadcast.

· Follow up with media to offer assistance and additional information

· When developing PSAs for specific events, forward them to radio stations at least two weeks before the desired broadcast date.

