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​
PUBLIC RELATIONS PLANNING TEMPLATE

Public Relations Planning Form

This form will help your club plan a yearlong public relations program. Annually, the public relations team should complete 
this form by identifying the goals, obstacles, strategies, a timeline, and evaluation.

I.
Identify public relations goals for the year

1.

2.

3.

4.

II.
How will you measure success for each goal (dollars raised, number of goods collected, number of participants or 
persons served, service hours)?

1.

2.



3.

4.

III.
Targeted audiences



1.



2.



3.



4.

IV.
Identify obstacles that may hinder you achieving your goal.



1.



2.



3.



4.

V.
Specify public relations strategies to achieve your goal (consider events, co-sponsorship, tools, media interaction, etc.).



1.



2.



3.



4.

VI.
Specify a timeline for implementation of public relations plan (establish deadlines and assign individuals responsible 
for each task of the PR plan).



1.



2.

3.



4.

VII.
Evaluate the effectiveness of your public relations plan.



1.



2.



3.



4.

