



IMPORTANT … RESPOND WITHIN 30 DAYS
To: 
Key Club Faculty Advisor or School Representative (US Key Clubs Only)
From: 
William W. Parker, Controller, Kiwanis International
Date: 
October 15, 2009
Subject:
Verification that Key Club Funds Are Maintained and Reported by High School?
In June 2009, the Internal Revenue Service (IRS) approved Key Club International (KCI) as a 501(c)(3) organization (a charitable and educational organization).  As a result, contributions to KCI are now tax deductible.  

At the same time, Kiwanis International withdrew its Group Exemption application designed to make all Key Clubs tax-exempt 501(c)(3) organizations as well.  This action was taken based upon the advice of our tax advisor.  Why?  We believe that many of the Key Clubs have their funds and financial records maintained and reported by the high school.  

Based upon the number of clubs that pay their dues with school checks, we believe that many of our club’s funds and financial records are maintained and reported by the high school.  The purpose of this letter is to determine if that is, indeed, the case.  If the answer is YES – then your Key Club is considered by the IRS as being part of the school, is tax-exempt, does not have to file tax returns with the IRS, and is eligible to receive tax-deductible contributions.  If the answer is NO – your Key Club remains a tax-exempt 501(c)(4) organization (social welfare organization) under IRS rules and must continue to file tax returns with the IRS.  In addition, contributions to a 501(c)(4) organization are not tax-deductible by individuals.  
It is very important that the faculty advisor or high school representative complete and return this letter so that Key Club International can update its club records to properly report to the IRS.  

After checking with your school’s business office, please complete the information below and mail the entire letter to the address noted at top of letter (please keep a copy for your records).  We ask that you take the time and please respond to this first inquiry in order to save future postage costs for Key Club.  It will be greatly appreciated.  
Please address “ATTN: Key Club 501C3” to ensure accurate delivery.  If further action is required, you will be notified.  Thank you very much for your assistance.

PLEASE PRINT ALL INFORMATION BELOW EXCEPT SIGNATURE

CLUB FUNDS & FINANCIAL RECORDS ARE MAINTAINED AND REPORTED BY THE HIGH SCHOOL?  Answer in line below

YES _____________   NO _____________ IF NO – WHERE KEPT AT? _________________________________________

Club Key #:  ___________________________ (Starts with H - see top line of envelope address label)

Club Name:  ________________________________________________________________________________________

City ____________________________________________________ State __________________ Zip Code ___________
Faculty Advisor/Representative Name: ___________________________________________________________________

Signature: X ___________________________________________________________________ Date ________________
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