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KEY CLUB REGISTRATION INSTRUCTIONS

P L E A S E    R E A D   V E R Y   C A R E F U L L Y ! ! !

1. For the 2012 District Convention/Leadership Conference, there will be two registration options. 
ONE AND ONLY ONE OPTION MUST BE CHOSEN FOR THE ENTIRE CLUB.  There will be no exceptions to this rule.   If there are any Students or Advisors who need or want vegetarian meals, please place a LARGE “V” next to their name(s) on the registration form.

2. REGISTRATION FORMS MUST BE TYPE WRITTEN OR VERY LEGIBLY PRINTED.  If desired, the registration form can be downloaded from the District website  in word format so that you can complete it on a computer.

3. Registration cannot be processed without a check or credit card (Visa, Mastercard, AMEX or Discover) for the total amount payable.   Make checks payable to Pennsylvania District - Key Club.  Credit Card payment must complete the enclosed credit card form.  The entire amount must be included to hold any reservations.  

4. THE KIWANIS DISTRICT OFFICE WILL NOT MATCH STUDENTS FROM DIFFERENT CLUBS.
If students want to be matched with students from another school, the club/students will have to do this on their own and make those arrangements prior to submitting their registration forms to the Kiwanis District office
Clubs are free to make their own arrangements with other clubs.  However when those clubs submit their registration forms, it must be clear which clubs are sharing rooms and which students are sharing rooms.  Additionally, the advisor must send along a note that he/she has given approval for the sharing arrangement.  

5. We will continue to offer matching for advisors who otherwise would have to take a single room; we will find you a roommate so that you will not have to take a single room if you do not wish too.  However, we will only find one roommate for you.  Additionally, you may have to share a king bedded (single bed) room as priority will be given to rooms with 3 or 4 people.  Advisors may not share rooms with students.
6. ONE ADVISOR OR ADULT MUST BE REGISTERED FOR EVERY TEN (10) KEY

CLUBBERS.  All clubs must have an advisor staying with them at the hotel.  

7. THE PENN STATER HOTEL WILL NOT PERMIT ANY COTS OR ROLL AWAY
 BEDS TO BE PLACED IN ANY ROOM FOR ANY REASON.

8. The registration deadline is February 16, 2012.  For registrations received after February 16, 2012,  

space cannot be guaranteed.

9. Cancellations will be accepted in writing only - no phone calls.  All cancellations must be received by  

March 13, 2012.  After that date, no cancellations will be accepted.

10. Send completed registration form and payment or payment information to: Key Club Convention/Leadership Conference Registration; Kiwanis District Office; 2793 Old Post Road, Suite 12; Harrisburg, PA 17110-3683.                                                                     reginstr.doc                                                        
66th ANNUAL CONVENTION/3rd LEADERSHIP CONFERENCE
PENNSYLVANIA DISTRICT OF KEY CLUB INTERNATIONAL

March 16-18, 2012   Penn Stater Hotel 

IMPORTANT:  Carefully review the Registration instructions and select one (and only one) registration fee plan for the entire club.  The registration deadline is February 16, 2012.  Space cannot be guaranteed if the registration is received after February 16, 2012.

BE SURE TO CHECK ONE OPTION (BUT ONLY ONE) FOR YOUR CLUB.

_________OPTION 1

CONVENTION REGISTRATION RATES PER PERSON (includes 5 meals {Friday & Saturday Dinner, Saturday & Sunday Breakfast and Saturday Lunch}, 2 nights lodging and registration)

                                                        $253.00 per person  -  quad occupancy

                                                        $275.00 per person  -  triple occupancy

                                                        $318.00 per person  -  double occupancy

                                                        $448.00 per person  -  single occupancy

_________OPTION 2

CONVENTION REGISTRATION RATES PER PERSON (includes 3 meals {Friday & Saturday Dinner and Saturday Lunch}, 2 nights lodging and registration)

                                                        $215.00 per person  -  quad occupancy

                                                        $237.00 per person  -  triple occupancy

                                                        $280.00 per person  -  double occupancy

                                                        $410.00 per person  -  single occupancy

SEND THIS COMPLETED REGISTRATION FORM WITH PAYMENT TO:

(check payable to PA Key Club or appropriate Credit Card Information)

                                                         Kiwanis Office

                                                         2793 Old Post Road, Suite 12

                                                         Harrisburg, PA  17110-3683

Please duplicate this form if space is needed for additional registration.

(BE SURE TO FILL OUT BOTH SIDES OF THIS FORM.)
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READ AND COMPLETE BOTH SIDES OF THIS FORM

-- Clearly mark with a “V” any registrants needing/wanting vegetarian meals.
Key Club of ________________________________________________________________

High School Address _________________________________________________________

Total Number of Registrations ___________         Total Fee Enclosed  $______________

 (All fees must be enclosed with a check or appropriate credit card information. Credit card information is on the reverse side.)

Approximate Time of Arrival ____________                                                                     

Note: The official hotel check in time is 3:00 PM and depends on room availability.  If arrival time is not marked, we will assume a 4:00PM arrival for check in purposes.  

KEY CLUB REGISTRATION AND ROOM ASSIGNMENT (Please CLEARLY  PRINT or attach 

separate typed sheet.)

Room 1     Male__ Female__     Room 2     Male__  Female__      Room 3     Male__  Female__

1.  _____________________     1.  _____________________      1.  _____________________

2.  _____________________     2.  _____________________      2.  _____________________

3.  _____________________     3.  _____________________      3.  _____________________

4.  _____________________     4.  _____________________      4.  _____________________

Room 4     Male__  Female__     Room 5     Male__  Female__     Room 6     Male__  Female__

1.  _____________________     1.  _____________________     1.  ______________________

2.  _____________________     2.  _____________________     2.  ______________________

3.  _____________________     3.  _____________________     3.  ______________________

4.  _____________________     4.  _____________________     4.  ______________________

Room 7     Male__  Female__    Room 8     Male__   Female__     Room 9      Male__  Female__

1.  _____________________    1.  ______________________    1.  ______________________

2.  _____________________    2.  ______________________    2.  ______________________

3.  _____________________    3.  ______________________    3.  ______________________

4.  _____________________    4.  ______________________    4.  ______________________

ADULT REGISTRATION AND ROOM RESERVATION
Please indicate whether a Kiwanian, Faculty Advisor, or parent and indicate the desired accommodations - single or double.  All Key Clubs must have one adult staying at the hotel for every 10 Key Clubbers.
1.  ______________________________________________Room Type:_________________

2.  ______________________________________________Room Type: _________________

3.  ______________________________________________Room Type: _________________

CONTACT PERSON:  Should any questions or problems arise concerning registration, please give the name, address, day & evening phone numbers of one of the adult Advisors staying with the club at the hotel.  All information below must be provided.
NAME ___________________________  Phone:  Day (    ) ___________  Evening (    )______________

ADDRESS ____________________________________________________________________________

CITY & ZIP CODE: ________________________________  E-MAIL ADDRESS: __________________

keyclubregform
